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Naming Convention Plan
Naming conventions help you stay organized and makes it easier to identify your files. By consistently organizing your files, you will be able to quickly find what you need.

File Names:
· File names should be short but descriptive. (long file names do not work well with all types of software)
· Avoid special characters or spaces (!, @, #, $, %, &)
· Use capitals and underscores instead of periods or spaces or slashes.
· Format for date designations is YYYYMMDD or YYMMDD (This format makes sure all of your files stay in chronological order, even over the span of many years.)

Example: jumpinjava.html (lowercase, no special characters, no spaces)







File Extensions:

· Web pages will end in: ( .html, .css, .js)
· Text documents will end in: (.pdf, .doc, .docx)
· Image extensions will end in: (.jpeg, .png, .gif)

Search Engine Optimization:

· Images will be saved with descriptive name: (javacoffee.jpg vs 0035001.jpg)
· Use the "description" meta tag
· Optimize for voice search
· Make images mobile friendly

image1.png




