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Change Order Request Form

Project Information

	Project Name
	

	Project ID
	

	Date of Request
	

	Change Order Number
	



Client Information

	Client Name
	

	Client Email
	

	Client Phone
	



Description of Change/Addition

	



Reason for Change

	



Estimate

	Service
	Estimated Hours
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	




By signing below, the Client agrees that the above description of their request for change or addition is accurate. The Client understands that after approving this request, any changes or additions made to this project will acquire additional costs that will be the Client’s responsibility to pay.

Client Signature 

X ___________________________________	Date ___________________
       Client Print Name

X  ___________________________________	Date ___________________
       Client Signature


Team Syntax

X  ___________________________________	Date ___________________
       Team Syntax Signature
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