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Accountability Log
Tatiana Monaco | Nichola Williams | Logan Riedel

	Tatiana Monaco: Project Manager

	Task
	Due Date
	Time Spent

	Team Meeting
	4/9/21
	50 minutes

	1-on-1 Phone Meeting with Alex
	4/10/21
	10 minutes

	Create Color Palette Sheets
	4/10/21
	5 hours 15 min

	Create Page Layouts for Client Website
	4/10/21
	

	Mock-up Wireframe
	4/10/21
	

	Create Final Visual Design Document	
	4/10/21
	30 minutes

	Naming Conventions
	4/12/21
	5 minutes

	File Types and Extensions
	4/12/21
	

	Navigation Labels
	4/12/21
	

	Programming
	4/12/21
	

	Compile Visual Design Spec Document
	4/13/21
	1 hour

	Team Agenda
	4/9/21
	2 hours 25 min

	Updated Team Agenda
	4/9/21
	35 minutes

	Team Meeting Minutes
	4/10/21
	10 minutes

	Team Accountability Log
	4/13/21
	15 minutes

	Budget Tracker
	4/13/21
	5 minutes

	Add documents to code
	4/13/21
	5 minutes

	Publish Company Website and Share URL with Team
	4/13/21
	5 minutes

	

Subtotal
	11 hours 30 min

	Nichola Williams: Technical Lead & WPS

	Task
	Due Date
	Time Spent

	Team Meeting
	4/9/21
	N/A

	1-on-1 Phone Meeting with Megan
	4/10/21
	10 minutes

	Client Web Page Mock-up (HTML/CSS Code)
	4/11/21
	4 hours

	Tech. Specifications - Global Elements Screen Captures
	4/12/21
	

	Subtotal
	4 hours 10 min

	

	Logan Riedel: Creative Lead

	Task
	Due Date
	Time Spent

	Team Meeting
	4/9/21
	50 minutes

	Global Elements
	4/12/21
	4 hours 30 min

	Page Specific Elements
	4/12/21
	

	Functional Specifications
	4/12/21
	

	Subtotal
	5 hours 20 min

	

	All: Quality Assurance

	Task
	Due Date
	Time Spent

	Team Meeting
	4/9/21
	50 minutes

	Technical Specifications
	4/12/21
	3 hours

	Page Specific Elements
	4/12/21
	

	File Structure
	4/12/21
	

	Subtotal
	3 hours 50 min

	Total Hours
	24 hours 50 min
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